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ST. ELIZABETH OF HUNGARY CATHOLIC CHURCH 
1520 N. Railroad Ave., Pflugerville TX 78660 

 
 

JOB DESCRIPTION 
 

Position Title:  Facilities Maintenance Technician  
Department: IT / Facilities 

Reports To: Business Manager 
Supervises: N/A 

Classification: Hourly – Max. 20 hours weekly or as needed Status: Non-Exempt 
 

PLEASE NOTE:  Management reserves the right to change or otherwise modify the functions of this job in order to meet the 
needs of the parish.  Additional duties may also be assigned.  Consideration will be given to make reasonable accommodations 
for individuals with disabilities.  

 

POSITION OVERVIEW:  Performance of building maintenance and repair related to carpentry, electrical, heating, ventilation, and air 
conditioning (HVAC), plumbing, IT, irrigation, lighting, security and telecom systems; Coordinates landscaping and pest control services; 
possesses initiative to determine what requires repair from outside sources, and other tasks as assigned.   
 
ESSENTIAL FUNCTIONS:   
1. Inspects buildings and other structures to determine functional systems and detect malfunctions and needed repair; making notes  

and recommendations using a pre-established check list.  
2. Performs minor electrical maintenance to include but not be limited to replacement or repair of fixtures (e.g. wall switches and 

outlets, incandescent and fluorescent bulbs and tubes, ballast, sockets, fuses, minor appliances, cords, etc.) using appropriate 
hand, power and specialty tools.  

3. Performs minor plumbing maintenance (e.g. replacement or repair of leaks in drains and faucets, unclogging of drains, trenching  
and laying new lines, replacing drain hoses, etc.). 

4. Performs minor painting, carpentry and masonry work (e.g. preparing surfaces and using brush, sprayer, or roller to apply paints, 
stains, and varnishes, hanging doors, fitting locks and handles, etc.). 

5. Reconfigures, installs, positions, and remounts modular offices and space (e.g. furniture, wall panels, work surfaces, storage bins,  
lighting, file cabinets, etc.) to accommodate user needs and maximize office space using various hand power and specialty tools, 
dollies and hand trucks. 

6. Prepares the surfaces and paints various structures and equipment (e.g. walls, refrigerators, floors, roofs, doors, restroom facilities, 
etc.) to preserve wood and metal parts from corrosion and maintain a safe, comfortable working environment using various painting 
equipment and related tools.  

7. Order parts and maintain required documents. 
8. Oversees/coordinates landscaping and pest control services.  
9. Perform walk-through of facilities at end of day to ensure heating/cooling systems are off, doors are locked, etc. 
10. Coordinate tasks through Business Manager (when assigned and completed). 
11. Performs other work related duties as assigned.  
12. Must be able to work flexible hours.  

 
PLEASE NOTE:  To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The 
requirements listed hereafter are representative of the knowledge, skills and/or abilities required to do this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions.   

 
REQUIREMENTS:  

1. Graduation from High School or equivalent, plus three (3) years of building maintenance and construction work, including 

heating, cooling, electrical, and plumbing systems OR Relevant work experience may substitute for the education up to the 

maximum of four (4) years. 

2. Texas Class "C" Operator's License. 

3. Certified in Diocese of Austin’s Ethics and Integrity in Ministry and maintain certification throughout the employment period. 
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KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED: 

 

1. Ability to read, write, speak, and understand English fluently. 

2. Strong communication and interpersonal skills. 

3. Ability to meet the parish’s attendance and punctuality standards. 

4. Ability to evaluate objectively, fairly, and consistently. 

5. Ability to use common tools. 

6. Ability to understand and follow directions as given. 

7. Ability to work with minimal supervision. 

8. Ability to use miscellaneous office equipment (calculator, computer, fax machine, copy machine, etc.).  
 

PHYSICAL REQUIREMENTS: 

1. Color Vision  

2. Hearing 

3. Tasks involve bending, lifting, walking, carrying, or using a force equal to lifting up to eighty (80) pounds. Ability to climb a forty 
(40) foot ladder. Must be able to stand for extended periods of time, and work in inclement weather. 

 

ENVIRONMENTAL CONDITIONS: 

1. Extreme heat or cold 

2. Heights - Ability to climb a forty (40) foot ladder. 

3. Electricity 

4. Natural Gas (propane) 

5. Gasoline 

6. Hearing - Noise Level may be high at times and require hearing protection 

7. Lubricating fluids, cleaning solvents, batteries, paints 

4. Tasks involve bending, lifting, walking, carrying, or using a force equal to lifting up to eighty (80) pounds.  
5. Must be able to stand for extended periods of time, and work in inclement weather. 

 
 

The above job description is not intended to be an all-encompassing list of responsibilities, skills, efforts, or working conditions 
associated with this position.  It is intended to be a guideline reflecting the principal activities of maintaining systems and equipment 

by completing preventive maintenance schedules; restoring, repairing, rebuilding, or replacing faulty or inoperative components and 
parts.  
 

 
Please submit Resume and 3 references and cover letter to Dianne Barbosa, Business Manager at:  Info@stelizabethpf.org. Job 
Posting closes September 4, 2015 at 5:00 PM.  
 
 
 
I do hereby certify that I have read and do understand the above job description.  I also understand and agree that St. Elizabeth 
Catholic Church has the right to change or otherwise modify this job description at any time.  
 
 
_____________________________ ________________________________ __________________________ 
Signature    Printed Name     Date 
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